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Educational Event Co-sponsorship Application
	APPLICANT INFORMATION

	Name:
	
	Title:
	

	Institution:
	
	E-mail address:
	

	Dept/Division:
	

	PRIMARY CONTACT PERSON (if different from above)

	Name:
	
	Title:
	

	Phone number:
	
	E-mail address:
	

	ABOUT THE EVENT

	Event Title:
	

	Event Location:
	

	Event Date(s):
	

	Expected # of attendees:
	

	Theme(s):


	

	Keynote or feature speaker(s):
	

	Major event components: 
	

	Target audience:
	


	BUDGET

	Approximate total budget for the event and a brief description of the budget line items:

	

	Other potential or promised sources of support or sponsorship for the event:

	

	Amount requested from the ACTSI (up to $5,000):


	$ 

	Describe how ACTSI funds would be used:

	

	JUSTIFICATION

	Briefly describe how the educational event aligns with ACTSI TTR program objectives (see website for details):

	


Please note: Application must be submitted at least 90 days prior to the event date.  ACTSI funds can only be used to cover federally allowable expenses (e.g., speaker fees and travel).  Funds cannot be used to cover food or beverage expense.  Please send your completed application by e-mail to:  deb.smith@emory.edu.  If you have questions about this application, contact Deb Smith at 404-727-9717.
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